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without meeting the notice require-
ments of 5 U.S.C. 552a(e)(4) shall be 
guilty of a misdemeanor and fined not 
more than $5,000. 

(3) Any person who knowingly and 
willfully requests or obtains any record 
concerning an individual from the 
Inter-American Foundation under false 
pretenses shall be guilty of a mis-
demeanor and fined not more than 
$5,000.

§ 1003.2 Definitions. 

The following definitions apply: 
(a) The term agency includes any ex-

ecutive department, military depart-
ment, Government corporation, Gov-
ernment controlled corporation, or 
other establishment in the executive 
branch of the government (including 
the Executive Office of the President), 
or any independent regulatory agency. 

(b) The term individual means a cit-
izen of the United States or an alien 
lawfully admitted for permanent resi-
dence. 

(c) The term maintain includes main-
tain, collect, use, or disseminate. 

(d) The term record means any item, 
collection, or grouping of information 
about an individual that is maintained 
by an agency, including, but not lim-
ited to, his or her educational, finan-
cial transactions, medical history, and 
criminal or employment history and 
that contains his or her name, or the 
identifying number, symbol, or other 
identifying particular assigned to the 
individual, such as a finger or voice 
print or a photograph. 

(e) The term system of records means a 
group of any records under the control 
of any agency from which information 
is retrieved by the name of the indi-
vidual or by some identifying number, 
symbol, or other identifying particular 
assigned to the individual. 

(f) The term statistical record means a 
record in a system of records main-
tained for statistical research or re-
porting purposes only and not used in 
whole or in part in making any deter-
mination about an identifiable indi-
vidual except as provided by section 8 
of title 13, United States Code. 

(g) The term routine use means, with 
respect to the disclosure or a record, 
the use of such record for a purpose 

which is compatible with the purpose 
for which it was collected.

§ 1003.3 Access to records. 
(a) Except as otherwise provided by 

law or regulation any individual upon 
request may gain access to his or her 
record or to any information per-
taining to him or her which is con-
tained in any system or records main-
tained by the Inter-American Founda-
tion. The individual will be permitted, 
and upon his or her request, a person of 
his or her own choosing permitted to 
accompany him or her, to review the 
record and have a copy made of all or 
any portion thereof in a form com-
prehensible to him or her. The Inter-
American foundation will require, how-
ever, a written statement from the in-
dividual authorizing discussion of that 
individual’s record in the accom-
panying person’s presence. 

(b) Any individual may request 
amendment of any Inter-American 
Foundation record pertaining to him or 
her. Not later than 10 days (excluding 
Saturdays, Sundays, and legal public 
holidays) after the date of receipt of 
such request, the Inter-American 
Foundation will acknowledge in writ-
ing such receipt. The Inter-American 
Foundation will also promptly either: 

(1) Correct any part thereof which 
the individual believes is not accurate, 
relevant, timely, or complete; or 

(2) Inform the individual of the Inter-
American Foundation’s refusal to 
amend the record in accordance with 
his or her request, the reason for the 
refusal, the procedures by which the in-
dividual may request a review of that 
refusal by the Administrator or des-
ignee, and the name and address of 
such official. 

(c) Any individual who disagrees with 
the Inter-American Foundation’s re-
fusal to amend his or her record may 
request a review of such refusal. The 
Inter-American Foundation will com-
plete such review not later than 30 
days (excluding Saturdays, Sundays, 
and legal public holidays) from the 
date on which the individual requests 
such review and make a final deter-
mination unless, for good cause shown, 
the Administrator extends such 30-day 
period. If, after review, the Adminis-
trator or designee also refuses to 
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